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NOTICE
OLI, 20-1-71
PERSONNLI, : 7 May 1971

Office of LLINT Junior Advisory Pioncl (JAD)

1. DPurpoesc:

The purpo.-c of the Junicr Advisory Pancl is to perform
personncl cvaluations' and malkce rcecowmendations to the Carcer
Scervice Pancl on personncl actions which involve grade levels
through GS-10 (Staff, Administrative and Clerical Personncl arxc
excluded) .,

2, Ouvganivzation:

The OLL Junior Advisory Pancl will consist of two members
from ecach Nivision who rank in grade from GS-11 to GS-13. In

the cvent .nhat qunlificd personnel in this grade level cannot be

identificda wilhin a Divi%ion, GS--10 candidates will be considoered,

When affairs under revicw involye grade levels of GS5-10,*all GS-

Pancel members who are present wi -1 be excused from participation

Replaccewments «@hnll be nominated by the Chairman, CSP and by thc
conceyned Division Chicef and shall scrve either a tvwo year term
or until promoted above the grade of GS$--13, Every ceiffort will
be made to nominate personncl below the age of 39 years.

One momber of this group shall be elected Chaivman, He sh
be a voting momber and serve in this capacity for a period of
onc ycar, A Vice-Chairman will be appointed by the Chaiyrman
to head the Pancl in bis abscnce,

Mcetlings will be held once ecach month, usually the sccond
Thurcsday, (or one veelk prior Lo the CSP mecting), beginning at
0900 hours. Special mectings may be called at the request of
any Pancl wmonber or the Chiefl of Stall.

A rcprcscntntjvc of cacli Division must be present to
conslitute @ guorui. Responsibilitics ol mcmbers may not be
delegatoed, but in the absence of a Ponel memboer, the Panel iy
invite, through the Chadviean, an appropriate person to provide
information to the Panc) concerning the matter undey
consideraticn,  Xurther, the Pancl may call upon supcervisory
persouncl) to provide details whiclh way not be covered in the
documentation available {o the Panel,
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3. TFunctions:

The functlions of the Junior Advisory Pancl arc to make
personnel rccommendations to the Carcer Service Pancl and to
provide that group a greater insight into Junior Grade Management,
The recommendations of the Junior Advisory Pancl will be
presented to the CSP by the Chairman, JAP, who for thesc
specific personncl rotions will sit as a member of the C3P.

A1l matters for consideration of the Panel will be submitted

‘to the OLL Pecrsonnel Officer ten days prior to the meeting ol the

Junior Advisory Pancl, The OFL Pcrsonncl Officer shall insure
that the Agenda of the Carcer Service Panel, as it relates to
the responsibilities of the JAP, is available to the JAP
Chairman onc week prior to the JAP mceting. "It shall be the
duty of cach Panel member to review, to his satisfaction, all
records, recommendations, and other ancillary dota belfore each

scheduled meeting., Availability of and access to these docuncnis
will be obtained through the Chicl of “tafl, b

Written minutes of the Pancl recommendations will be
preparced by thce Pancl and signed by the Chairman and all menmbers,
This report will be addressed to the Chairman, CSP. Where JAP
recommendations are not unanimous, the dissenting mcewmbers or
member may submit an explanation of their position on the matter.
The Chairyman will insurce that such dissent is reflected in the
report to the CSP.

The Pancl will conduct a competitive cvaluation of all
personncl in grades GS-08 through GS-10 once cach ycar in
accoxdance with the procedurcs of the CSP,

The Panel will review and rccommend to the CSP on the
following type actions:

a, Promotions
b. Additions of new mombers to the R/CS

¢. Reassignments
——
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d. Requests for internal and external training
e. Candidates for vacancics
f. QSI and other honor awards

g. Such other functions as required

4. JAP Working Proccdurcs:

Procedures will be prescribed as appropriate for the
workings of the Pancl,
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